
 
  
 
 
 
 
 

VACANCY NOTICE 

Project Manager, Timor-Leste 

Search for Common Ground 

 

Position is based at the SFCG Country Office in Dili with frequent travel within Timor-Leste. 
 Job Description:  
Contract Period: 6 months (with possibility of extension, dependent on available funding) 
Start Date: February 2014 
Status: Full-Time 
Citizenship: International or Timorese National 
 

The Organization 

Search for Common Ground (SFCG) is an international non-profit organization that promotes 
peaceful resolution of conflict. With headquarters in Washington, DC, SFCG’s mission is to 
transform how individuals, organizations and governments deal with conflict - away from 
adversarial approaches and toward cooperative solutions. SFCG seeks to help conflicting parties 
understand their differences and act on their commonalities. With a total of approximately 450 
staff worldwide, SFCG implements projects from 28 offices in 20 countries. SFCG implements 
programs in Africa, Asia, Europe, Middle East, and the United States. SFCG Timor-Leste has been 
operating for 3 years and employs 25 staff. 

 SFCG Timor Leste is half way through the implementation of a two-year project “Democracy and 
Development in Action, through Media and Empowerment (DAME). Now in the second of year of 
activities, the 2-year DAME project, funded by the European Commission through the NAO 
(Ministry of Foreign Affairs), is actively seeking to strengthen the democratization process in 
Timor-Leste and further stabilize the country by building NSA capacities and improving channels 
of communication between citizens and decision-makers through enhancing the effectiveness of 
engagement between NSAs, SAs, and their constituencies in the development process.  

 

Summary of Position  

 This is a 6 months position with the possibility of extension based in Dili, Timor Leste with 
frequent travel to the field. The Project Manager (PM) will report to the Director of Program. 

The PM will act as a team leader for the EU-funded DAME project to support the implementation 
and overall coordination of the project. He/she will work under the direct supervision of SFCG-
TL’s Director of Programs and will be responsible for the day-to-day management, co-ordination 



and supervision of the implementation of the project activities. The PM will also be responsible for 
working with SFCG and its partners/associates to raise their capacities in both programmatic and 
financial/administrative areas. He/she will also assist in the implementation of a formal strategy 
to increase organizational capacity and to lead the assessment, prioritization, management and 
measurement of capacity building of SFCG Timor- Leste and NSA partners. 

The specific tasks can be grouped into 3 main areas: 

Project implementation (management, team leadership, monitoring and reporting); 

Advisory support, capacity building and regional activities; and Stakeholder involvement, partner 
coordination, knowledge management support. 

1. Project implementation (management, team leadership, monitoring and reporting) In the context 
of the project implementation (planning, team leadership, monitoring and reporting), he/she will 
be responsible for: Preparation of final reports, according to the donor requirements, containing 
description of progress (technical and financial), including problems encountered and planned 
activities according to work plans; Working closely with the DM&E team; Drafting, updating and 
monitoring work plans, budgets and expenditures; Timely delivery of results and outputs in all 
project activities; Drafting TORs for project experts inline with the EU’s rules and regulations and 
the prevailing project implementation, including making arrangements, identifying candidates, 
and providing input to the recruitment and hiring process as needed; Directly liaising with project 
partners and stakeholders as needed; and ensuring adequate outreach, communication, P/R and 
project visibility; Other tasks to ensure proper project implementation, as adequate and requested 
by the supervisor. 

2. Advisory support, capacity building and regional activities:  

Coordinate and oversee the work of the project implementation of SFCG-TL and partners to assure 
timely and quality implementation of all project activities, including quality control of all produced 
outputs; Provide substantive inputs into all technical reports to be prepared and carry out various 
activities arising during the project implementation; and Facilitate/coordinate capacity building 
activities with both SFCG-TL and partners, including the development and implementation of joint 
capacity building strategies. The PM will also be significantly involved in fundraising 
activities/proposal writing.  

3. Stakeholder involvement, partner coordination, knowledge management support: 

Facilitate discussions, workshops or other events with multiple stakeholder and NGO 
participation, when necessary; Liaise directly with the representatives from Timor-Leste’s 
National Authorizing Office (NAO) and the EU. 

Minimum Qualification:  

 Minimum five (5) years’ experience working on conflict or peacebuilding programs, including 
at least two (2) years of management experience; 

 Bachelor’s level degree, or Master’s preferred, in public administration, international relations, 
development studies or related subject; 



 Excellent knowledge of financial management and budget development required; 
 Extensive experience working in and/or knowledge of Timor-Leste and the political, social and 

culture issues affecting the region; 
 Significant experience in project management at a high level, preferably in a non-profit 

environment; 
 Strong understanding of Design, Monitoring and Evaluation (DM&E) methods required; 
 High level leadership skills; the candidate should be a self starter and should have initiative; 
  Excellent networking skills, as well as the ability to conduct professional working 

relationships to lead in capacity building; 
 Significant management experience with projects surrounding democratization and 

governmental decentralization issues preferred, as is prior experience in working with EU 
funded projects. 

  Knowledge of other major donor rules and regulations, and the ability to manage and 
prioritize multi-donor funding will be an advantage. 

 Fluent command of English (both written and oral) – Tetum or Bahasa desired. 
 Detail oriented and highly organized; 
 Ability to multi-task and work to meet tight deadlines; 
 Computer literacy including proficiency in Microsoft Office and web browsers 
 
Salary:  Salary is commensurate with experience and education, with excellent benefits 
Deadline for Applicants: January 24, 2014 

To Apply:  Please send a cover letter and current resume/CV Ursula De Almeida, SFCG-TL 
Director of Programs, at udealmeida@sfcg.org and CC HR officer, Manuel Soares at 
msoares@sfcg.org with the subject heading: Project Manager. Please be sure to include salary 
requirements (in currency figures) or current salary, projected starts date, and mention where 
you found this posting. Position is open until filled. Any questions can be directed to the above 
email address. No phone calls please. Only applicants invited for an interview will be contacted. 
Please see our web site at www.sfcg.org for full details of our work. SFCG is committed to gender 
equity, and suitably qualified female candidates are especially encouraged to apply. 
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