
 

 

JOB ANNOUNCEMENT 
TRANSLATOR OFFICER 

Health Alliance International - Timor-Leste 
 

 

Position:  Translation Officer 
Reports to:  Senior Administration Manager  
Location:  Dili, Timor-Leste 
 
 
 
Since 2004, Health Alliance International (HAI) has been working with the government of Timor-
Leste to implement programs to strengthen maternal, and newborn health services.  The 
overarching goal of the program is to improve health and reduce mortality and morbidity for 
mothers and their infants in Timor-Leste thus contributing to the MDG goals four and five.   HAI 
supports a variety of activities in the districts of Liquica, Aileu, Manufahi, Ainaro, and Dili. 

The Translation Officer will work across the Health Alliance International team to support 
translation and interpretation (both oral and written) in the languages of Tetun, English and 
Bahasa.  The Coordinator will assist with all translation and interpretation including for meetings, 
documents, and other translation support as required.   
 
 
Responsibilities include assisting the Health Alliance International (HAI) team with the 
following: 

 Translate a variety of documents, particularly health related materials, such as reports 
correspondence, power points, training materials, guidelines, promotional materials, and 
proposals across the 3 languages of English, Tetun and Bahasa.  Translation must be 
undertaken with attention to fact and nuance, so that the intent and tone of the original 
meaning is preserved.  

 Edit, standardize, proofread, revise and finalize translated material prepared by other 
employees and contractors.      

 Interpret (consecutively and/or simultaneously) for HAI team members at: meetings, trainings, 
workshops, consultations, and research; maintaining message content, context, and style as 
much as possible. 

 Consult with others to ensure that translation uses the correct technical language in the 
relevant languages.   

 Compile guidelines of terminology and information to be used in translations, including 
technical terms such as those for medical terminology. 

 Create internal tools and guides that will help to ensure consistent translation across the HAI 
program.  

 Refer to reference materials such as dictionaries, and computerized terminology banks as 
needed to ensure translation accuracy. 

 Support capacity building for the HAI team in translation and interpretation.   

 Any other tasks as necessary to fulfill the aims of the program. 

 
 

Required qualifications and experience:   

 Fluent reading, writing and speaking  English, Tetun, and Bahasa; and a good knowledge of 
Portuguese would be an advantage.   

 Relevant qualifications and experience in translation and interpretation.   

 Some knowledge of health related terminology.   



 

 

 Strong communication skills (both written and oral) and able to work effectively within a team 
and independently.   

This position is full-time. Timorese national preferred.  

This advertisment deadline  Friday, 22
nd

 August 2014  If interested please email your CV to 

harun.boavida@hai-tl.org or delivering to Health Alliance International Country Office, 

Avenida de Portugal, Maroni, Dili  or call 332 2608.  
 

mailto:harun.boavida@hai-tl.org

