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Vacancy Announcements – WFP Timor Leste 
 
UN World Food Programme in Timor-Leste 
 
The World Food Programme has been present in Timor-Leste since 1999. WFP focus in Timor-Leste is on 
building the capacity of the Government of Timor-Leste in managing supplementary feeding through the 
Ministry of Health’s Mother-and-Child Health and Nutrition programme. Technical assistance and 
Government capacity development, with a strategy for hand-over of a sustainable food-based programme to 
the Government are key priorities. Through the capacity building focus, targeted boys and girls between 6-
59 months and pregnant and lactating women benefit from the project. The activities of the organisation are 
focused on the following areas: Ainaro, Oecusse, Bobonaro, Covalima, Dili and Ermera. WFP supports 
KONSSANTIL and the Zero Hunger Challenge and has aligned its activities with both UNDAF and 
Government policies. 
 
Vacancy Number:  2015/TLS-002 
Post Title:                 Driver (1 position)  
SC Level:                    SC2 
Duration:                  1 year, Renewable 
Duty Station:           Oecusse 
 
Duties & Responsibilities:  
Under the direct supervision of the Programme Specialist, the general guidance of the Head of Finance and 
Administration and in compliance with the Minimum Standards of Service for WFP Timor-Leste Drivers 
(copy attached), the Driver will use the assigned means of transport and will be responsible for the 
following main duties: 
 
1. Drive WFP staff and official visitors as per authorized routing and UN safety and security rules and 

regulations; 
2. Collect and deliver goods, mail, documents, and other items; 
3. Meet official personnel at the airport and facilitate immigration and customs formalities as required; 
4. Notify the supervisor or ICT Assistant immediately where an assigned vehicle develops a mechanical or 

radio fault, respectively; 
5. Take care of the day-to-day maintenance of the assigned means of transport, check oil, water, battery, 

brakes, tires, etc; perform minor repairs and arrange for other repairs and ensure that the vehicle is 
kept clean; 

6. Log official trips, daily mileage, gas consumption, oil changes, greasing, etc; 
7. Ensure that non UN passengers complete a waiver before the trip commences; 
8. Comply with the road traffic rules and regulations of Timor-Leste; 
9. Maintain a valid Timor-Leste Driver License; 
10. In case of an accident, whether with another vehicle, person or other property, the driver is to 

immediately report same to the Field Security Officer; 
11. Comply with all movement restrictions and reporting requirements via VHF and HF radios to SOC; 
12. Read & understand specific vehicle/vessel operating manual to ensure the safe and appropriate 

operations of the vehicle; 
13. Check means of transport for mechanical fitness and the security of the cargo, ensuring that cargo is 

protected against all weather conditions; 
14. Check log books of the WFP vehicles/vessels for completeness of record; 
15. Perform any other related duties as required by management from time to time. 

 
Application 
Interested candidates should submit their applications consisting of a motivation statement, updated CV 
and copies of academic/professional certificates.  
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All applications should be submitted by email to dili.hr@wfp.org or hand-delivered to WFP Timor-Leste 
Country Office, Rua Balide, Mascarenhas, Dili. Job title and vacancy number should be clearly indicated 
on the envelope or subject line for email applications. Application deadline is Sunday, 4 July 2015. 
 
Due to need to urgently fill the Driver position, applications will be reviewed as and when received and 
selection process may start prior to the application deadline. 
 
WFP is an equal opportunity employer. Qualified female candidates are strongly encouraged to apply. 
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